CLASS TITLE: ASSISTANT CITY ENGINEER


APPLICANT MUST SUBMIT 10 YEAR CERTIFIED DRIVING RECORD WITH APPLICATION

CITY OF ANDERSON, SOUTH CAROLINA

CLASS DESCRIPTION

2005

CLASS TITLE: ASSISTANT CITY ENGINEER

ENGINEERING DIVISION / PUBLIC WORKS DEPARTMENT

SALARY $55,055 DUQ

GENERAL DESCRIPTION OF CLASS

The purpose of the class is to perform professional engineering work in the design, development and implementation of City construction, renovation and installation projects; and to perform related professional and administrative work as required. This class assists, plans, organizes and implements programs within major organizational policies, reporting program progress to executive-level administration through reports and conferences.

ESSENTIAL TASKS

The tasks listed below are those that represent the majority of the time spent working in this class.  Management may assign additional tasks related to the type of work of the class as necessary.

Assists, plans and organizes all activities and operations within the Engineering Division, ensuring compliance with all applicable laws, regulations, policies, procedures and standards of quality and safety.

Provides engineering expertise in the planning, design and project management of the construction, renovation and installation of City public works and public utility projects, including but not limited to road / sidewalk / curb / gutter / driveway improvements, traffic signal improvements, storm drainage improvements, right-of-way management, streetscaping, water and sewer projects, etc.

Conducts site plan review and site inspection.

Develops and designs various solutions to engineering problems; seeks alternatives to designs and submits plans for approval.

Develops budgets for approved projects, and closely monitors expenditures to ensure that each project remains within initial proposed budget.

Develops and/or approves surveys, scopes of work, estimates, plans and specifications; researches and requisitions project materials and equipment as needed.

Inspects construction work in progress and at completion for compliance with established policies, procedures, regulations, codes, contracts, and standards of quality and safety.

Coordinates projects with local, state and federal agencies, as well as other City and county departments, contractors, developers, engineers, land surveyors, architects, attorneys, environmental agencies / special interest groups, and other parties as necessary.

May serve as the City’s stormwater manager to ensure compliance with DHEC regulations.

Represents the department and City at various City, civic, professional and community meetings as required to discuss department programs and projects.
Receives and responds to inquiries, concerns, complaints and requests for assistance regarding areas of responsibility.

Performs general administrative work as required, including conducting and attending meetings, preparing reports and correspondence, reviewing mail and literature, entering and retrieving computer data, copying and filing documents, etc.

Assists the City Engineer with various administrative functions as requested, including but not limited to reviewing budget proposals, reviewing division reports, establishing project priorities, etc.

Attends professional conferences, meetings, training, seminars, etc., as necessary to maintain and enhance job knowledge and skills.

INVOLVEMENT WITH DATA, PEOPLE, AND THINGS

DATA INVOLVEMENT:
Requires synthesizing or integrating analysis of data or information to discover facts or develop knowledge or interpretations; changes policies, procedures or methodologies based on new facts, knowledge or interpretations.

PEOPLE INVOLVEMENT:

Requires negotiating, exchanging ideas, information, and opinions with others to formulate policy and programs or arrive jointly at decisions, conclusions, or solutions.

INVOLVEMENT WITH THINGS: 

Requires establishing policy for the acquisition, installation, testing, operation, maintenance and repair of complex machinery, equipment or systems; includes establishing specifications for the acquisition of major pieces of equipment, rolling stock, machinery and technology systems; establishing budgets for major construction repairs or new construction; determining the allocation of materials, equipment and supplies with respect to major construction projects.

COGNITIVE REQUIREMENTS

REASONING REQUIREMENTS: 

Requires performing work involving the application of principles of logical thinking or scientific practice to diagnose or define problems, collect data and solve abstract problems with widespread unit or organizational impact.

MATHEMATICAL REQUIREMENTS: 

Requires using advanced calculus using such factors as limits, real number systems, mean values; algebraic functions including very complex functions; inferential statistics and econometrics.

LANGUAGE REQUIREMENTS: 

Requires reading professional literature and technical manuals; speaking to groups of employees, other public and private groups; writing manuals and complex reports.

MENTAL REQUIREMENTS: 

Requires using advanced professional-level work methods and practices in the analysis, coordination or interpretation of work of a professional, engineering, fiscal, managerial or scientific nature and the ability for formulate important recommendations or make technical decisions that have an organization-wide impact.  Requires sustained, intense concentration for accurate results and continuous exposure to sustained, unusual pressure.

VOCATIONAL/EDUCATIONAL AND EXPERIENCE PREPARATION

VOCATIONAL/EDUCATIONAL PREPARATION: 

Requires Bachelor's degree or education and training equivalent to four years of college education in engineering or closely related field.  

SPECIAL CERTIFICATIONS AND LICENSES: 

Must possess a valid state driver’s license.

Must possess Professional Engineer registration and Professional Land Surveyor certification in the state of South Carolina is desired.

Certifications in floodplain management, plan review, site inspection are desirable.

EXPERIENCE REQUIREMENTS: 

Requires over four years and up to and including six years.

AMERICANS WITH DISABILITIES ACT REQUIREMENTS

PHYSICAL AND DEXTERITY REQUIREMENTS: 

Requires light work that involves walking or standing much of the time and involves exerting up to 20 pounds of force on a recurring basis, or skill, adeptness and speed in the use of fingers, hands or limbs on repetitive operation of mechanical or electronic office or shop machines or tools within moderate tolerances or limits of accuracy.

ENVIRONMENTAL HAZARDS: 

The job may risk exposure to bright/dim light, dusts and pollen, extreme heat and/or cold, wet or humid conditions, extreme noise levels, vibration, fumes and/or noxious odors, traffic, moving machinery, electrical shock, heights, toxic/caustic chemicals, and explosives.

SENSORY REQUIREMENTS: 

The job requires normal visual acuity, depth perception, and field of vision, hearing and speaking abilities.

JUDGMENTS AND DECISIONS

JUDGMENTS AND DECISIONS: 

Decision-making is almost the entire focus of the job, affecting most segments of the organization and the general public; works in a highly dynamic environment; responsible for establishing goals, objectives and policies.

ADA COMPLIANCE

The City of Anderson is an Equal Opportunity Employer.  ADA requires the City to provide reasonable accommodations to qualified individuals with disabilities.  Prospective and current employees are invited to discuss accommodations.

