Request for Proposals
Technical Assistance for U.S. Department of Housing and Urban Development (HUD) Programs, Consolidated Plan, and Annual Action Plans

City of Anderson, SC

I. Introduction  
The City of Anderson is seeking qualified firms to provide Technical Assistance for HUD Programs, including Community Development Block Grant (CDBG) program management, Consolidated Plan activities, and Annual Action Plans. The purpose of this RFP is to identify a consultant with proven expertise in HUD grant program management and compliance activities to support the City in effectively utilizing federal funds.

II. Scope of Services  
The selected firm will provide ongoing, remote technical assistance and site visits as needed for HUD grant program management, Consolidated Plan development, and Annual Action Plan preparation. Services shall include, but are not limited to:  
· Technical Assistance related to CDBG Programmatic Policies & Procedures
· Annual Action Plan Preparation and Facilitation
· Development of Annual Action Plans consistent with HUD requirements under 24 CFR Part 91 and 570.  
· Incorporation of feedback from community meetings, stakeholder consultations, and public comments.  Use of HUD’s IDIS-based e-Con Planning Suite for data collection, templates, and submission.  
· Five-Year Consolidated Plan (ConPlan) Development
· Strategic Plan (SP) to outline priority needs, geographic priorities, and anticipated resources.  
· Ensuring compliance with 24 CFR Part 91 and CFR Part 570 and submission through the IDIS e-Con Planning Suite.  
· Consolidated Annual Performance and Evaluation Report (CAPER) Completion
· IDIS Management and Voucher Payment Preparations
· HUD Compliance Management Assistance
· Assistance with Monitoring and Meeting Timeliness Requirements 
· Environmental Review Preparation and Technical Assistance 
· Conducting Public Meetings and Hearings as Necessary
· Responding to HUD's Findings Letters and Assisting with Resolution of Outstanding Issues 
· Conducting Applicant Workshops and Technical Assistance Workshops for CDBG Subrecipients 

The City reserves the right to expand or modify the scope of services as necessary.

III. Submission Requirements  
Interested firms must submit a detailed proposal that includes the following:  
1. Letter of Interest- Introduce your firm, including key contact information.  
2. Firm Overview - Background, history, and qualifications relevant to HUD technical assistance, Consolidated Plan development, and Annual Action Plans.  
3. Experience and References - Detailed descriptions of similar projects completed for other municipalities, including client references.  
4. Key Personnel - Resumes of key staff members who would be assigned to this project, highlighting relevant experience.  
5. Approach and Methodology - Description of the approach to be taken for providing technical assistance, including communication and project management strategies.  
6. Fee Structure - Proposed fee schedule, including hourly rates and flat-rate items for specific services.  

IV. Submission Deadline and Instructions  
Responses to this RFP must be submitted by 5/9/2025. Late submissions will not be considered. Electronic submissions are preferred and should be sent to David Tilley at  dtilley@cityofandersonsc.com 

V. Selection Process  
The City of Anderson will review all submissions and may invite the most qualified firms for interview. The City reserves the right to reject any or all submissions, request additional information, or negotiate terms with the selected firm.  

VI. General Terms and Conditions  
The City reserves the right to modify the scope of services or request additional tasks as necessary.  
All submissions become the property of the City of Anderson.  

VII. Contract Term  
The contract will be awarded for an initial one-year term, with the option to renew annually for up to three consecutive years, contingent upon satisfactory performance and the availability of funding.
